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Six Important Things to Keep in Mind When Grant Writing 

By Artist Khaula Mazhar with the support of Arts Unite 

 

1. Prioritise: weed out irrelevant projects. There are a lot of projects out there! 

First identify the ones that are right for you. One that sparks your interest and is in line with 

the type of art you create or issues you are dedicated to. If the project sparks your interest, 

check your eligibility very carefully, you don’t want to end up writing a proposal and then 

finding out you weren’t eligible. Once you have narrowed it down to possible projects, you 

really need to focus on the one(s) that you are most likely to get. Don’t try to write a 

mediocre proposal for all of them, write a well written one for just one.  If you are applying 

for a grant for the first time, go for a smaller and easier to manage project, once you get 

those you can show them off on your CV when you try for a bigger grant.                                           

Approval of Minutes 

 

2. Time management: give yourself lots of time. Don’t set your sights on a 

grant due next week, note it down and try for it the next time it comes around.    

 

Grant writing takes time, there is a lot of competition and only the best written, well 

documented and most unique take is going to get points. For most grants I would say at 

least a month or three weeks but even more for bigger grants. Break things down into 

blocks and give yourself several days to work on each part of the grant. 

  

 

3. Satisfy the objective: Understand exactly what the grant is asking for and develop 

an idea as closely as possible around this. Take time to research past grant winners, how 

did their idea satisfy all the objectives?        

 

 Write down all your ideas and make sure they answer the needs of the grant. If you aren’t 

sure about something, don’t be afraid to ask questions. There is always an email and phone 

number for the Program Administrator, you should call them to clarify anything and even 

share your idea to see if you are on the right track. 
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4. Write the grant: write well! Have all your notes, ideas, research and NO 

DISTRACTIONS! Put away your cell phone and stop checking how many likes your last 

Instagram post got!     

           

 Use descriptive words, check for synonyms so you don’t repeat the same words over and 

over, check your grammar. Write well and avoid art jargon. Make sure to proof read, then 

leave it for a couple days and come back to it with fresh eyes, it is easier to see what needs 

to be edited that way.   Get someone to proof read it and give you an honest opinion. 

Check off all questions that were asked and have been answered by your proposal.  

 

5. Documentation: Your CV should be up to date with your latest achievements. It 

should also not look like a section from an encyclopedia, so cut things down to “selected” 

for example, “select exhibitions”. Do list all your awards though!  

You don’t need expensive equipment to photograph your work, the latest cellphones have 

amazing cameras, take advantage. It is the lighting that is really important, daylight and a 

big window are your best friends. When photographing your work make sure your arms 

and hands are steady, keep your elbows close to your body, hold your breath and take a 

couple pics. Choose the clearest one, and crop it neatly. Don’t forget to label the images 

according to the instructions. Choose your best and latest work. 

 

6. Budget: Know Your Numbers. Do not guestimate! You need to take time to research all 

the materials and their prices, factor in everything you will need even if it seems minute. 

Most of the time the grant instructions are very detailed and let you know that you can 

even factor in travel costs and other things like that. Calculate carefully, make sure 

everything is adding up. Don’t forget to pay yourself! And this is where CARFAC is your best 

friend! You can easily find rates for different artist fees like presentation, planning, 

copyright and other fees all on their website.  Eligible expenses are always mentioned on 

the grant program information. So make sure you add it to your budget! 
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Grant writing is a skill that anyone can develop, the more you write the better you will get 

at it. Don’t be disappointed if and when your proposals don’t get accepted right away, it is 

nothing personal, remember there are a lot of applicants and a lot of ideas out there. It is 

worth the time you will invest in it, so keep applying! Most of the time there will also be 

someone available to give you feedback, do contact the program officer and see what you 

can change for the next application to improve on it.  

I hope these tips help you get started on your mission to write that grant!  

 


